
SENDING MONEY MADE EASY
(Desktop Version)

Step-by-Step Guide
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Click Transfer & Pay

Click Manually Add an 
External Account

Click on More Actions and Add Account
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You will need to accept the 
ACH disclosure to continue.

Provide the Account Details of which account type you will be 
sending money from.

You will provide the following 
on the external account:

1. Routing Number
2. Account Number (from 

external account)
3. Confirm Account Number
4. If you want to call the 

account something else 
you can under Nickname

Click Continue
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Confirm your identity via SMS or 
Email, then enter the code that 
was either texted or emailed to 
you and click verify.

Review the two steps to confirm 
the external account 
instructions.

Once you receive the code, you will input the code and withing 2-3 
days, you will receive two small deposits at the other institution.  
Once you receive the deposit amounts, log back into BVSCU and input 
the 2 small trial deposits.

Click Confirm and enter the trial 
deposit amounts.

Once this is complete, you will be 
able to see the option for this 
external account under the 
transfer option.


