
ACH ORIGINATION
Step-by-Step Guide

Click on the “Transfers” widget located inside the online banking portal.

Select “Classic” transfer.

Select ‘Add an external account”.
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Review the disclosure and click to agree.

Provide the account type of the external account, 
routing number, account number and nickname.
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Two-step confirmation process. Click “ok”.

Click on the “More” tab go to “Settings”,
then click on “Accounts” tab.
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You will click on “Confirm” 
once you get the deposits.

You will provide the amounts for each 
deposit that was sent over for testing.

On the dashboard you will see this message at the top of 
your screen until you receive the test deposits. Once you
confirm, the messages will disappear from the dashboard.
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